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PERMITS ARE REQUIRED FOR: PERMITS ARE NOT REQUIRED FOR: 

 New construction onsite (i.e. stick-built),  

 Installing offsite built structures (i.e. mobile homes, 
modular/manufactured, cabins etc.) 

 Additions ( horizontal and vertical) 

 Accessory structures (detached garages/shops and 
sheds on permanent foundations or attached to 
the ground)  

 A building permit has expired or there are changes 
to the original plan 

 Substantial change of use that affects the exterior 
and/or site conditions 

 Interior remodeling that does not change the use 
or exterior (check with Engineering regarding code 
compliance) 

 Building maintenance (re-roofing or residing) 

 Small sheds not attached to the ground under 120 
square feet (must meet setbacks and be in back 
yard) 

 

 

NOTES 

 The Town of Pinedale has adopted commercial building code IBC 2012.    

 The Town Engineer will review plans and conduct inspections. The Town does not issue certificate of 
occupancy permits at this time.   

 The State Fire Marshal will review for electrical and fire suppression, it is the applicant’s job to submit 
plans. 

 All new and remodeled, for use as schools, restaurants, cafes or any other place where cooking is done 
and food prepared for the public, other than private dwelling units, are required to provide grease 
traps or interceptors.  All such traps or interceptors shall be of a type and capacity approved by the 
Town, and shall be located as to be readily and easily accessible for cleaning and inspection.  In the 
maintaining of these interceptors, the owner shall be responsible for the proper cleaning and removal 
and disposal by appropriate means of the captivated material and shall maintain records of the dates  
and means of cleaning and disposal which are subject to review by the Town. 

 The Town has not adopted official figures for wind or snow loads, it is the responsibility of the design 
professional to arrive at an appropriate number.   

 The Town of Pinedale does not currently participate in the National Floodplain Insurance Program, as 
such building within the floodplain is not permitted. 

 Contractor licensing is currently not required by the Town of Pinedale. 
 
INSPECTIONS & CONTACTS 

 SCHEDULE INSPECTIONS:  Please call the Town Hall (307-367-4136) to request a permit work order 
within 48 business hours of the respective inspection/review.  If the inspection need be canceled, 
notify Town Hall.   

 Town Engineering and Zoning, Hayley Ryckman 307-367-4136  

 Public Works Department, Josh Wilson 307-367-2348  

 State Fire Marshal, Lanny Applegate, http://wsfm.wyo.gov/home-1, 307-777-7288 

 Call Before You Dig (800-849-2476) or (811) for utility locates ( must give descriptive location) 
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APPLICATION REQUIREMENTS 

1. Incomplete applications will be returned to the applicant. A sufficient building permit application 
includes the following: 

2. Pre-Application meeting with Staff (discuss process, identify potential issues up front, etc.) 
3. Completed Building Permit Application including application fee  
4. Site Plan  (see checklist)  (2 full size "to scale", 1 PDF 11x17) 
5. Building Floor Plan and Exterior Elevation drawing (1 full size, 1 PDF 11x17) 
6. Building Plans for code review (1 set to scale, no smaller than 1/4"=1') 
7. Drainage plan (include spot elevations, flow arrows, detentions areas , etc.)(may be included on site 

plan) 
8. Approval from Home Owners Association (if applicable)(Check with County Clerk) 
9. Supplemental permit applications (if applicable) 

a. Water and Sewer Permit Application  
b. Demolition Permit Application 
c. Excavation right-of-way permit Application  
d. Fence Permit Application  
e. Sign Permit Application 

10. Any relevant information Planning & Zoning or the Engineering Department requires to adequately 
review the permit application. 

 

FEE 

Fee is determined by resolution, refer to www.townofpinedale.s or contact the Town for the fee.  Permit fees 
may be made by cash, credit, or check.  If a Water and sewer connection permit is submitted simultaneous to 
the building permit two separate payments shall be made (one for the building permit and one for the water 
and sewer connection permit). 
 

SITE PLAN  
Site plans should be prepared by a design professional to ensure accuracy, limit liability to the property owner, 
and have professional depiction of your property investment. An accurate and thorough site plan answers the 
standard and anticipated questions of Town Staff, Planning Commission, and Town Council which can result in 
quicker review and approval times making it advantageous to the applicant. In addition, a professionally done 
site plan is an asset to the current and future property owners when conveying real estate, further developing 
the property, or locating utilities. 
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REVIEW PROCESS 
Town Ordinance requires all commercial (non-residential) building permit, with permit fees over $5000, to go 
through the public hearing process (Planning and Zoning Commission and Town Council).  Once a completed 
application packet is submitted to the Town, it is sent out to review to applicable agencies including but not 
limited to Planning and Zoning, Engineering, Public Works, Legal, and the Fire Department. Should a 
professional review be required and contracted outside of Town Departments the review fee will be passed 
onto the applicant. Staff will schedule complete applications on a first come, first serve basis, during the 
building season you may have wait until the next month if the agenda is full (estimated time frame assuming 
complete materials and no major issues is 2 months).  Applicants or their agent must attend the Planning & 
Zoning Commission meeting and the Town Council meeting or the application will not be heard by the boards. 
Although Town Council may approve your application, you may not begin construction until you have been 
issued a permit.   
 

Note that Town Council meetings are held on the second and fourth Monday of each month at 7:00 pm. 
Planning and Zoning meetings are held the first Monday of each month at 6:00 pm. 
 
VALIDITY 
The permit is considered null and void if construction does not commence within 60 days of issuance or 
construction has been commenced within the 60 days and then lapses for a period of 120 days.  
 

STATE FIRE MARSHAL INFORMATION 
Wyoming State Statute 35-9-108 requires the State Fire Marshal to review and approve new building 
construction plans and plans for remodeling with costs over $40,000 before beginning work on the following 
types of buildings: 
 

 Building and structures owned/leased by State or Local Government Entities 

 All buildings for public access that exceed 5,000 square feet total floor area (including the basement), 
or exceed one story in height. 

 Buildings used for child care centers for more than 10 children. 

 Buildings used as public bars, lounges, restaurants, night clubs, lodge halls, theaters, churches or public 
meeting places regardless of size. 

 Public or private above ground fuel dispensing facilities. 

WY Statute 35-9-121 requires all local enforcement to give notification to the Wyoming State Fire Marshal's 
office of plan reviews received in their office for review, by filling out the plan review notification form. 

If no one has submitted plans to the Department for review, and the buildings or structure falls within these 
categories, a violation of the requirements under Wyoming State Statute 35-9-130 has occurred. 

It is the responsibility of the building permit applicant to comply to the State Fire Marshal Requirements. 

 

 

 

 

 



 
C O M M E R C I A L / N O N - R E S I D E N T I A L   

                             69 PINEDALE SOUTH ROAD, WYOMING 82941-709 
       PHONE: (307) 367-4136       

 FAX: (307) 367-2578 
        

 

 

 

PROJECT NAME: DATE:___________________________________________ 
ADDRESS:________________________________________ 

 

OWNER 

PROPERTY OWNER NAME: 

MAILING ADDRESS: 

PHONE:                                                             EMAIL: 
 

LEESE 

BUSINESS / RENTER (IF DIFFERENT THAN PROPERTY OWNER): 

MAILING ADDRESS:                                         

PHONE:                                                             EMAIL: 
 

AGENT 

BUSINESS / RENTER (IF DIFFERENT THAN PROPERTY OWNER) 

MAILING ADDRESS: 

PHONE:                                                             EMAIL: 
 

LEGAL 

LOT:                            BLOCK:                                         ADDITION:                                                                                                        

LOT SIZE / AREA:                                                            STREET ADDRESS:                                                                             

ZONE:                                                                               PIDN: 

ARE THERE COVENANTS OR DEED RESRICTIONS PERTAINING TO THIS PROPERTY?                          □ NO      □ YES     

IS APPROVAL REQURED BY A HOMEOWNERS ASSOCIATION OR ARCHITECTURAL COMMITTEE?   □ NO      □ YES     
 

P
R

O
JEC

T D
ETA

ILS 

CLASS OF WORK:                  □  NEW PRIMARY (HOME)          □  ACCESSORY STRUCTURE (SHED, GARAGE)           
(CHECK ALL THAT APPLY)    □   ADDITION         □ ALTERATION          □ REPAIR             □ MOVE       □  REPLACE  

DESCRIPTION OF WORK: 

PLANNED USES FOR SITE: 

TYPE OF CONSTRUCTION:          □ MODULAR               □  STICK-BUILT            □ MANUFACTURED        
                                                        □ MOBILE HOME       □ METAL                      □ OTHER: 

LENGTH OF STRUCTURE:                      WIDTH OF STRUCTURE:                  HEIGHT OF STRUCTURE: 

BASEMENT:  □ NO            □ YES GARAGE:        □ NO             □  YES DETATCHED         □ YES ATTACHED    

SETBACKS (measured in feet and include on plans):   
             FRONT                                 BACK                                 SIDE 1                                    SIDE 2             

OFF STREE PARKING SPACES:______    PROPOSED  OFF STREET PARKING SPACES:______  
LOADING AREA:  □ NO      □ YES 

DOES SITE NEED A STREET ADDRESS:   □ NO      □ YES         EXISTING ADDRESS: 

COMPLETE IF 
SITE IS IN FIRE 

LIMITS (C-1,C-2,    
I-1, or I-2) 

DOES PROPOSED SITE INCLUDE A KITCHEN?    □ NO      □ YES  (IF YES, A GREASE TRAP MAY BE REQUIRED) 
FIRE PROOF ROOFING MATERIALS:  _________________________________________________________ 
□ I CERTIFY THAT I HAVE READ AND WILL COMPLY TO CHAPTER 219, FIRE LIMITS AND PREVENTIVE 

CONSTRUCTION, OF THE TOWN OF PINEDATE CODE.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

U
TILITIES 

EXISTING SERVICES:  □  WATER     □ SEWER    □  GAS    □  ELECTRIC      □ PHONE 

WATER SERVICE SIZE:                                                 PROPOSED WATER SERVICE SIZE:                                                     
INSTALLED WATER METER:   □ NO      □ YES     

SEWER SERVICE SIZE:                                                 PROPOSED SEWER SERVICE SIZE: 

IS PUBLIC STORMWATER DRAINAGE WITHIN 500 FEET OF SITE:     □ NO      □ YES        
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 TEXT INFORMATION 

□ Leg a l  d e scr ip t io n an d st r ee t  a d dr e ss  
□ Nor t h Ar row,  s i t e  p la n m us t  b e to  sca l e  ( no  lar g er  tha n 1" =2 0' ) ,  dat e  o f  p r ep arat io n  
□ Ap pl ica nt ,  p ro pe rty  own er ,  an d  p re pa r er ' s  nam es  an d a d dr e ss e s  
□ Cu rr e nt  an d/o r  pro po se d  zoni n g d i s tr ic t  
□ Abu tt i ng  p rop e rty  own er ' s  nam es  a nd  zon i ng  d i str i c t  
□ V ic i n i ty  Ma p ( 1" =6 00' )  l ocat io n o f  p arc el  i n  reco g niz ab le  ar ea  

GRAPHICAL INFORMATION  
Depict location, size (diameter, dimensions, length,. etc) and type of the following (existing and proposed). Include legend if necessary: 
□ Parc el  Bou n da r i es  &  D im en s ion s                                                        □ Footp r in t  o f  a l l  B ui ld i ng s/ St r uct ur e s                                        
   ( in c l u d e  s q u a re  f o o ta g e  o r  a c re a g e)                                        ( in c l u d e  s q u a re  f o o t a g e)                                                             

□ S id ewa lk s ,  Dr iv eway s,  C ur b in g,  Cu r b c ut s ,  bo l la rd s  etc       □ Ut i l i t ie s  (w at er ,  s ewe r,  e l ect r i c ,  gas ,  e tc )  
□ Eas em en t s  i nc lu d i ng d im en s ion  to  st r uct ur e s                   □ Ad jac en t  St re e ts  &  A l l ey s  ( inc l ud e w i dt h s)  
□ Set bac ks  i nc lu d in g d i me ns io n to  s tr uct u re s                      □ Fenc i ng  a nd /or  sc re e ni ng                                                   
□ Lan d sca pi n g a n d/or  sc re en i ng                                          □ L i g ht in g                                                                              
□ S ig n s                                                                                □ Tr as h R ec ep tac le s                                                
□ Of f - st re et  p ar k i n g a n d lo ad in g,  a d jac en t  o n- st re et  par k i n g inc l u di ng  s u rfac e mat er ia l  a n d ma rk i ng s  
( h a n d ica p ,  d i re ct io n s ,  e n t ra n ces / ex i t s )                    

DRAINAGE INFORMATION 
□ S i t e  co nto ur s                                            □ I nf i l t ra t ors ,  d ra i n s ,  swa le s ,  d et e nt ion ba s in s  o r  ot h er  fe at ur es                        
□ Spot  e le vat ion s                                         □ D ir ect i ona l  ar rows  i n dic at in g  f lo w pa tt er n s  

ATTITIONAL SITE PLAN REQUIREMENTS IF IN IF IN C-1 OR C-2 AND IF PERMIT EXCEEDS $5,000 

□ Site plan showing lot number, adjacent lot numbers and streets on all sides, lot dimensions (bearings and distances),   
building setbacks, building footprint (foundation), distances from foundation walls to property lines, exterior lighting and 
signage. 

□ Exterior elevations showing overall height of the structure, height of first floor walls, roof pitch(s), roof overhangs,  
roofing material and color, siding material and color, trim material and color, window and door locations 

□ Grease trap details must be provided, if required. 
 
 

FEES & 
VALUATION 

Total Construction Valuation: 
 

Permit Fee (to be determined by Town): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SUPLIMENTAL 
WORK 

REQUIREING 
PERMITS 

NEW WATER, WATER METER AND/OR SEWER CONNECTION:     
INSTALATION OF FENCE:                                                                
EXCAVATION OF RIGHT OF WAY:                                                     
INSTALLATION OF SIGN:                                                                  
DEMOLITION AND STRUCTURE ON SITE:                                        
(ALL ITEMS CHECKED YES REQUIRE A SEPARATE PERMIT)   
 

□ NO      □ YES    
□ NO      □ YES   
□ NO      □ YES 
□ NO      □ YES      
□ NO      □ YES                                          
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INSPECTIONS AND SUBMITAL DETIALS 

 SCHEDULE INSPECTIONS:  Please call the Town Hall (307.367.4136) to request a permit work order within 48 business hours 
of the respective inspection/review.  If the inspection need be canceled, notify Town Hall.   

 WATER AND SEWER CONNECTION:  Public Works must be present when the plumber is tapping the town water and sewer 
main and before backfilling the connection. 

 WATER METER CHECK:  The water meter must be purchased from the Town at the expense of the applicant.  The meter 
may be installed by the applicant.  Pit meters must be inspected by public works prior to backfill, while all installed meters 
must be programmed by public works for proper operation.   

 WALL CHECK CERTIFICATION:  The building setbacks must be determined and submitted by a licensed engineer or licensed 
surveyor and submitted to Engineering and Zoning.  

 AS-BUILT SUBMITTAL:  As-builts, the revised set of drawings reflecting all changes made in the specifications and working 
drawings during the construction process, must be submitted.  The drawings must show the exact locations, dimensions, 
and geometry of all elements of the work completed under the contract, including water and sewer lines, building setbacks, 
parking, etc. As-builts may be submitted to Engineering and Zoning via email to HayleyRyckman@townofpinedale.us. 

 COMMERCIAL GREASE TRAP:  The Grease Trap shall be inspected at the time of install. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
PAYMENT:                                       CASH      MO       CREDIT        CH#  

Permit Number: _____________________________ 
Date:______________________________________ 
Parcel Map ID Number:_______________________ 
Permit Fee: ________________________________ 
Permit Approved By:_________________________ 

Additional permits Submitted: 
□ WATER & SEWER (PERMIT NO._______)   
□ EXCAVATION OF RIGHT-OF-WAY  (PERMIT NO._______)                                                     
□ FENCE (PERMIT NO._______)       
□ SIGN (PERMIT NO._______)              
□ DEMOLITION (PERMIT NO._______)                                    
□ OTHER: 

 
 
 
 
 
 

I hereby acknowledge that I have read this application and stated that the information contained herein is accurate to the best of my 

knowledge and agree to comply with all town ordinances and state laws regulating building construction. I agree to contact the 

Town of Pinedale to schedule required inspection s included in this application.  I also understand that this permit is of public 

record.  By signing below, the applicant certifies that they are authorized by the owner to act as their agent. 

            Signature ________________________________                Date_________________ 
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